The success of any educational institution depends on the quality of its staff- both teaching and
non-teaching. Together they play a significant role and are the backbone of the institution.
Institutions cannot achieve their goals -the vision and mission- without them. To achieve the
targets, the staff need to be motivated at work. The performance appraisal (PA) is one of the

performance management tools that is widely used to measure the productivity of academic

PERFORMANCE APPRAISAL PROCESS

employees in different contexts.

At Gramin Mahila Mahavidhyalaya, performance appraisals formats are developed for both

teaching and non-teaching staff.

Performance appraisal for teaching staff

The faculty appraisal is undertaken with following objectives:

To assist teachers in their professional development and career planning.

To assist teachers to reflect about their potential and to carry out their duties more
effectively

To provide judgment to support promotions, demotions, transfers, confirmation or
termination.

To provide feedback to staff about their behaviour, attitudes, skills or subject-
expertise

To recognise the achievements of teachers and help them to identify ways of
improving their knowledge, skills, attitudes and ultimately performance.

To improve the quality of education for students

In short, it would be utilized as a tool to facilitate growth, development, efficiency and

effectiveness of the teaching-learning process in the institution.

The process of faculty appraisal:

The process of appraisal would be scheduled towards the end of the academic year. This is to
enable the faculty reflect on their performance across the academic year. Additionally, the

analysis would provide a pathway for the institution to take necessary measures to

incentivize or bring in supportive processes to enhance the performance of the faculty.



The process of appraisal comprises of three parts:

A. Self-appraisal format to be filled by every faculty
B. Appraisal by Principal: Part of Self-appraisal format.
C. Student Appraisal of teachers (Staff Feedback Form)

A. SELF APPRAISAL FORMAT:

The self-appraisal format developed has both quantitative (rating scale) and qualitative
(descriptive) sections. The self- appraisal format encompasses the following domains of
skills

1. General Information

2. Self-reflections on abilities, strengths and areas of improvement
3. Professional Skills and Duties
4

. Personal Competencies and Abilities

The rating scale ranges from 1 to 5 for each point by self, peer 1(nominated by self), peer 2
(nominated by HODs/Principal) and principal as follows:-
e 1=Never, 2=Not often, 3=Sometimes, 4=Usually, 5=Almost always

Finally % of all 4 category rating calculated for each faculty members.

To make the process of appraisal more objective, detailed grade descriptors have been provided
for every item under each section. The faculty are given the same along with the self-appraisal
format to be filled.

The maximum score a faculty can arrive at is 150 rating points in each category. A format of

the same is attached in the Appendix 1.



General guidelines for faculty when undertaking the responsibility of self-appraisal:

1. Faculty are expected to highlight their accomplishments and intheir professional
development across the academic year

2. Being honest, realistic and objective about oneself is important.

3. Faculty need to be reflective and critical without being self-deprecating in their
assessment.

4. Faculty are expected to be professional when writing self-assessments.

5. Faculties have to undertake the responsibility of self-appraisal seriously. They are
expected to work individually and not be influenced by any colleague or peers during
the process.

6. The Principal would assure the confidentiality of the process.

NOTE: All appraisal forms are submitted by the faculty to the Principal and will be in the
custody of the Principal.

B. APPRAISAL BY PRINCIPAL:

The principal appraisal is part of above format. In fact, to make it more concise, the self-
appraisal format also has a column to be filled by the HODs/Principal which runs parallel to the

column where the faculty scores are entered. (Refer Appendix 1)
The maximum score of a faculty be given by the Principal is 150 rating points.

General guidelines for Principal when undertaking the responsibility of appraisal of faculty:

1. The assessor has to ensure that the focus is on the person without any prejudice.

2. The Principal should focus on job performance and related factors, not personality
factors of the faculty being assessed.

3. The Principal is expected to review thoroughly the job requirements, the faculty’s
strengths, accomplishments and areas of improvement.

4. The Principal shall maintain the confidentiality of the process/faculty details strictly.

5. The information will be utilized for professional development only.



C. STUDENT APPRAISAL OF TEACHERS

The third component of the appraisal is the feedback from the student community. A

formatwith 4 items has been developed for the same. Each of the seven items cover a range of

teaching skills required for efficiency in teaching- syllabus completion, ability to clarify

doubts, quality of feedback, teaching tools utilization, clarity in communication etc.

The rating scale ranges from 1 to 5 as follows:

The maximum score a teacher can arrive at is 5 on each item.

Below Average | Average Good Very good Excellent

A format of the same is attached in the Appendix 2.

Process:

1.
2.

© N o o

Feedback from students is taken from all sections.

It is ensured that every faculty has received feedback on at least two subjects taught by
him/her. It is ensured that the two sets of feedback are not from the same class.

To maximize objectivity and reduce biases, the following protocols are followed:
Before distributing the feedback forms to the students, the Principal/ HOD would
explain to the students on the importance, responsibility and implications of feedback
from students. This process is followed in every class & stream.

Students are advised to give their feedback freely and judiciously.

Students are advised not to discuss with their peers when they are filling the forms.
Students are assured of confidentiality.

The teacher whose feedback is being provided will not be involved in the class during
the session. It will be administered by the Principal/ HOD.

The feedback forms are collected immediately and will be in the custody of the

Principal.

Performance appraisal for non-teaching staff

The employee appraisal is undertaken with following objectives:

To assist employees to reflect about their potential and to carry out their duties more
effectively

To provide judgment to support promotions, demotions, confirmation or



termination.

e To provide feedback to staff about their behaviour, attitudes, skills or subject-expertise

e To recognise the achievements of employees and help them to identify ways of
improving their knowledge, skills, attitudes and ultimately performance.

e To assist employees in their professional development and career planning.

In short, it would be utilized as a tool to facilitate growth, development, efficiency and

effectiveness of the administration and facility management process in the institution.

The process of appraisal:

The process of appraisal would be scheduled towards the end of the academic year.

The process of appraisal comprises of Quantitative (rating scale):

Rating Scales are:-

Excellent

Good Satisfactory Average Poor

Format is attached in the Appendix 3

Appraisal by Principal:

The Principal would a review of the self-appraisal documents submitted by the
non-teaching faculty.

The Principal is expected to rate their performances.
The Principal is also expected to facilitate an individualized meeting with each

of the non-teaching staff to communicate an appraisal of their performances and

the action undertaken.




e This is to enable the employees reflect on their performance across the
previous academic year.

e Additionally, the analysis would provide a pathway for the institution to
take necessary measures to incentivize or bring in supportive processes to
enhance the performance of the staff.

NOTE: All appraisal forms will be in the custody of the Principal.



Appendix 1

GRAMIN MAHILA MAHAVIDHYALAYA

General Information:

1)Name

2)Designation

3)Department

SHIVSINGHPURA, SIKAR

FACULTY SELF EVALUATION REPORT

4)Date of Joining & Previous Experience:

5)Marital Status

6) Appointments held prior to joining this institution:

Designation Name of the | Date of
employer joining

Date of leaving

Reason for Leaving

7) Posts held after appointment in this institution:

Designation Department From To
8) Academic Qualification :( UG to Ph.D)
Examination Name of Year of Passing | % of Marks Division/Class/Grade
Board/University obtained




9) Research Projects Carried out:

Title of the Project

Name of the Funding Agency Duration Remarks

10) Details of Training, Seminars, Conferences, Workshops, FDPs, attended in the past one year:

Name of the Place
Programme where
held

Name of the Organising Body

Dates/Duration | Remarks

11) Academic Performance: ( previous year)

Name of the Subject Taught

University Examination

% of Result

12) Please give a short account of your contribution to: (Previous year)

a)college:

b) Co-curricular Activities:

¢) Enrichment of campus Life

(Hostel, sports, games, cultural activities)




d) Students Welfare and Discipline

e) Membership /Participation in committees:

f) Editorship of Journals:

13) Other Relevant Information/Awards, Recognition received: (Previous year)

Date:

Sl.no

Details (year, type, Value, Etc..,)

Remarks

Signature of the Faculty



Section B - Rate your Performance

1=Never, 2=Not often, 3=Sometimes, 4=Usually, 5=Almost always

S.N. Attributes Self Peer1 Peer 2 Pr"i{nct,:li);al
1 I make classwork interesting.
2 I am fair with all students.
3 I maintain discipline in the classroom.
4 I am well-prepared for my class.
5 | give assignments related to the subjects.
6 My students and | discuss and summarize each lesson just studied.
7 I ensure that slow learners are counseled and encouraged.
8 I like it when students ask questions.
9 I ask question in class to see if my students understand that has been taught.
10 | I explain new ideas in a way that is easy to understand.
- 1 m_onitor students’ work, as they are doing it, to see if they understand the
topic.
12 | lamveryknowledgeable about the subject I teach.
3 | use PPT/ other supportiv.e teaching
Tools for better understanding by students.
14 | |give quizzes, debates and seminars in class.
15 I train my students’ communication skills.
16 I discuss puzzles [ recent news in class.
17 | guide the students in their innovative work.
18 | I help my students in getting placements / career enhancements/career counseling.
19 | lencourage my students to participate in cultural & technical events.
20 | Iencourage my students to be a part of SPORTS/NSS/NCC
21 | I celebrate the success of my students.
22 | linvolvein College Level activities.
23 | linvolve in promotion of the College.
24 | I'maintain good inter-personal relationship with others in College.
25 | Igive suggestions for the improvement of the College.
26 | I maintainrecordsrelated to my department.
27 | execute examination related assignments.
28 | I'maintain my workplace clean and neat.
29 I(am proficient with the rules & regulations relevant to students and staff of the
ollege.
I refer always the recent edition of the book for reference & updating my
39 knowledge by reading newspapers and other sources.
Total /150 /150 /150 /150
Converted to %

Peer 1 nominated by Self & Peer 2 by HOD/Principal

Peer 1 Peer 2

To the best of my knowledge, the information given by me is true and correct.

Date:

Average of all 4 category in %=

Signature of the Faculty




Appendix 2

The feedback is taken by the statutory feedback committee on teaching and infrastructure
from the students. The feedback includes the information on pedagogy, discipline and
teaching ethics. It also includes views on infrastructure, laboratory, library, sports, culture
and other activities of the college.

Gramin Mahila Mahavidyalaya, Sikar

Programme: M.Sc/M.A/ B.A/B.Sc/B.A. B.Ed/B.Sc. B.Ed

Rating: *Excellent (5)/ *Very Good (4)/ *Good (3)/ Average (2)/ Below Average (1)

A) Academic
Quality of Teaching Subject/ Teacher

Sr. Name:
No. Rating/ Remarks
1 Quality and regularity of teachers in class

2 Extra knowledge imparted

3 Effectiveness of teaching in term of:

L Technical contents

II. | Communication skills
II. | Use of ICT Aids

IV. | Teacher-student relationship/solving individual

problems

V. | Scheduled organizing of Assignments, Projects,
Tests, Seminars, Workshops

VI. | Help in career guidance

4. Infrastructure & Lab facility

B) Co-curricular Activities

Cultural

Sports

NSS/NCC

Discipline Enforcement

SEEEE

Development Activities
organized by college

C) Campus Facilities




I. Toilets
IL Water
III. | Cleanliness
IV. | Internet
V. | Day -to- Day information
VI. | Library
VII. | Green Campus
VIII. | Support from
Administration /Office
staff
D) Are the students treated equally on the basis of below
I Gender
II. Economic Class
III. | Caste/ Ethnicity
IV. | Regional Background
V. Religion
E) Best practices & Suggestions:
I Rate the college culture
1I. Ragging free Campus
I Overall Rating

F) Additional Remarks

Name & Signature of Student (Optional)




Appendix 3







Ihe feedback is taken by the statutory feedback committee on teaching and infrastructure

from the students. The feedback includes the information on pedagogy, discipline and

tcachig cthics. 1t also includes views on infrastructure, laboratory, library, sports, culture

and other activities of the college

The college feedback form for the outgoing students:-

Gramin Mahila Mahavidyalaya, Sikar

STUDENT FEEDBACK FORM
Academic Session: 2009- 2020 DAteenneeeninennnnn
i
Programme: ML.S¢/MA/ B.A/B.Se/B.AL B.EA/B.Se. B.Ed
Rating: *Excellent (5)/ *Very Good (4)/ *Good (3)/ Average (2)/ Below Average (1)

A) Academic

Quality of teaching Subject/ Teacher

Sr. Name:
No. Rating/ Remarks
1. Quality and regularity of teachers in class 1 EX(f// ﬂ_ﬁ
2. Extra knowledge imparted ! L[X(‘f :
3 Effectiveness of teaching in term of: | U
1. Technical contents [ ¢ (Cf
1. Communication skills | Z)(?c, //;71/_
L Use ol ICT Aids : J«o‘
V. I'cacher-student relationship/solving individual

| problems | £Xxce e rnL
V. Scheduled organizing of Assignments, Projects,

| Tests, Seminars, Workshops _ é}( ((-//d/r}/-
VL. Helpn carcer euidance | EXce //W
4. Infrastructure & Lab facility ‘

EXce //mfml-

B) Co-curricular Activitics

I.  Cultural - EXce // ﬂ/.
1. Sports [X((‘ /r :(LI‘
Il NSS/NCC v oo/
V. Discipline Enforcement a ('6’//( oy 7_/
V. Development Activities
organized by college [:X(//C/"/hl

C) Campus Facilities




Il.
IT1.
V.

V1.

VII.

Toilets | Excellerdt
~ Water | 1>(((,‘//£//‘!'
- Cleanliness £)((f,[/ //"(
‘ Internet , f
- Day -to- Day information _ (X(‘(f/(

Library

Green Campus

VIII.

. "
I11.

T

Support from
Administration /Office
staff

D) Are the students treated equally on the basis of below

| Gender

hconomlc Class
Castc/ Fthmcltv
chlonal Back;,round

 Religion

?ioo/

2 X(c/ /(fﬂvl-

R ] \/c,g

Jjﬁ

E) Best practices & Suggestions:

;Batc the ggllcgercu_l_turc
| Ragging free Campus
| Overall Rating

| f)(cd/(/rJ—
- Bxeedd
! EX¢ e,UmJ—

F) Additional Remarks

T

Name & Signature of Student (Optional)



AL Baui s U7 A8 ¥4/ N dbw

The feedback is taken by the statutory feedback committee on tcaching and infrastructurc
from the students. The feedback includes the information on pedagogy, discipline and
teaching cthics. It also includes views on infrastructure, laboratory, library, sports, culture

and other activitics of the college.

The college feedback form for the outgoing students:-

Gramin Mahila Mahavidyalaya, Sikar

STUDENT FEEDBACK FORM

Academic Session: 20.1.9» 2020 Date..ovveeennninennnn

v
Programme: M.S¢/M.A/ B.A/B. Sc/B.A. OB Ed/B.Sc. B.Ed

3At l{em[@\o
Rating: *Excellent (5)/ *Very Good (4)/ *Good (3)/ Average (2)/ Below Average (1)

A) Academic

Qudll!v of tcachm;, Subject/ Teacher
Sr. | Name:
No. ‘ Rating/ Remarks
N QUdlltV and rcgularlty of teachers in leSS 7 . Eicdlyn&
2.  Extra kn(mlc(!gc lmpartcd - | qo-od
3. l‘iijgctlvcncss of teaching in term ot o o (_‘:}u‘cﬂ
I

.| Technical contents B B ) qo-oc[ }
I1. ( ommunication skllls 1 %

[ Useof ICT Aids \

IV.  Teacher-student relationship/solving individual

problems P ) B EX,C&LLM
V. gghudulud org,am/m;: of Assignments, PIOJLLIS. ‘ 7

- Tests, Seminars, Workshops 1 VQHH (10_04 )
Vi [elp in carcer guidance \ Exce/u&{\} :
4. Infrastructure & Lab facility i

Excellent.

B) Co-curricular Activities

| L | Cultural N
C 1L Sports . | vﬁceﬁeﬂi

U HL NSS/NCC ‘ _aJesy g ood
V. Disciplinc l'lnf(n'c‘cxflf*nl ' £xcel W . )
V. Development Activities |
organized by college E?C CQMQM& .

C) Campus Facilities



1.
V.

V1.

VI
VIIL

I

V.

Toilets A vernqe. -
Water very qovod -
Cleanliness Ve ood -
Internct (;O Cﬁ,

Day -to- Day information UeML o(,f’ :
Library £rcellent -

Green Campus | Excell r’/n,E -
Support from

Administration /Office Lxc f’/U@f‘i

stalf

D) Arc the students treated equally on the basis of below

| Gender ' majre'
' Economic Class | NX

- Caste/ Ethnicity | ye4 -

- Regional Background ' NeA -

. Religion JeA -

E) Best practices & Suggestions:

' Rate the college culture . Ry Q}u,l c] o—od g
' Ragging frec Campus ‘ \’Q .
- Overall Rating 1 E'xccedlLent -

I) Additional Remarks

ik ¥ qjﬂ\f ) \l’rv’\(—t
Name & Signature of Student (Optional)
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GRAMIN MAHILA MAHAVIDHYALAYA

SHIVSINGHPURA, SIKAR

FACULTY SELE EVALUATION REPORE ..2‘_0_! q-— 206
General Information
I Name (, 2ol
i
2)Designation : WW‘L + Pa®) P
: . F €804 -

3)Department : (,r) Qgﬁ Q_&Pl/‘ﬁ

HDate ol Joining & Previous Experience: ‘ b —J——U)V Q O} 6

SyMarital Status ¢ m ﬂ’u:’.jtff )

0)Appointments held priorto joining this institution:

. ) | T
Designation Name of the | Date of Date of leaving | Reason for Leaving [
cmployer joining

7) Posts held afier appointment in this institution:

"Dcsnunmion | Dcagrtmenl ' from \ To

t/ws- Prof- rueoa wopy 16TVl

$) Academic Qualification =( LG Phel))

| Yoar of Passing | % of Marks |

| Board/University | | obtaincd

\ixarﬁir1nti0n [ Name of l
;g. A Raj vri ro0q  G&v. . I
™M A ﬂé\j Und 2012 | &Or
’/\/e,{" vne: 2018 T |
| o R i
l




arch Projects Carried outt
Remarks

9) Rese
[Title of the Project T Name of the Funding ABCDEY Duration
\
D)\

10) Details of ‘Training. Seminars. Conferences. Workshops. FDPs. attended in the past O7¢
[ Namc of the i Place Name of the Organising Body Dates/Duration Remarks

programmce " where
| E— - o held - -

\ /
I \ ™
1) Academic Performance: ( prey jous vear)
;'9{, Result

| University Examination

pDsv Tt

Taedia Geegaepy P 2LV (o)
begrepsy B o030 162
Comomdd Lreses  ma® DSV (e
Adwen~eleo. ol Tese  mA EXPSV ELNA

[ Name of the Subject Taught

!F,)—}wmeug G tey 2ap .

12) Please give a short account of your contribution to: (Previous year)
'Xwﬁwﬂmga ,iﬁl,oll//f} '{ C’ann;/clrfnc,e 3
@ LVYLW ! PLL/S‘/‘) Qs S—""‘-LCIE’} J— JL«
2 Q

do  betipa .
- T"Ub Qf Uwqgj SLL/Q:UQ# cvwd‘ #@fc& SUJLL’COL{-

-'P%EL;UVIQ: ;Ll-m'am Qf’ C had’/S ow'(l ﬂ’bc{e,bg .
- O¥ermi A Sﬂ\c\ew&/g‘m/ﬁ Camnoil it .coi,lg,g,a .
L

- M%Wéé@%wkmo Jo,‘; CmA ng‘\'\}LL»w)w,; .
—CﬂbPXf’c,tcue evoelle 0 ciusbjcged by QU g;&(,jmdgdﬁ m—H/LLch.
Ue“‘ﬁ'a“ a Poalfice Gollege cul e |
ercatitqe

3J\Xl)> 1y Jdhe Jo N
Héé’ fo. wanBem  Cef ley< crddege.

[_L.L ) ('

¢) Enrichment ol campusTife




d) Students Welfare and Discipline

¢) Membership /Participation in committees:

N Lditorship ol Journals: /

- 3 / - " socotved: D ovi S Velr
13) Other Relevant Information/ Awards. Recognition received: (Previous year)

st.no Details (year, type, Valug,iEt)c“{) ) Remarks

p—
/Wlk/‘

Signature of the Faculty




Section B - Rate your Performance
1=Never, 2=Not often, 3-Sometimes, 4=Usually, 5=-Almost always

‘4
S
"

20 | lencourage my \tudcnts tobea parto of SI’ORI‘SINSS,’N(C

HOD/
S.N. | Attributes Self Peer 1 Peer 2 Principal
1 | I make classwork interesting. ‘ \/q t;ér j \/g | \J/r
L am fair with all students. I \/g . \[)’ _ Vg | \-g
3| Imaintain discipline in the classroom. [ g | | g | c
| 2 Iam wcll prcpnrc'd for rmy cl.lx: S g‘ . S ' G , Si -
5 I give assignments related mo \ub]u( Ls. r \4 | S_ ' (-{
’r 6| My students and | discuss and summarize cach lesson just studied. q | K1 | S‘ | U’
Al I ensure that slow 'Cj“;"f"“j are ¢ counseled and encouraged. ‘ ? | Y | 'S ‘ L-(
L8 |1 |I|'(L:Jll whgn students ask questions. B ’ S Y4 | S | ;ﬂ
’ 9 lask qnesllon in class to seeif my students un(lerxland that has bcen tnuyhl & é § |
10| lexplain new idcas in aiwi.lihial Is casy Lo undcrstand } ¢ < - ‘ S,—-
2k ol 4 ‘ -
" :“r';:icznllOf silrudonls w:rk, as they are (10!21, it, to _sec |i ljwoiylinijorslmd the ; ,g— | g‘ | Sk | f
v ' lam very knowl¢ 'd;r(‘ahle ihoul U)(,‘:U,hlgil, LCA(‘h - o \ bt . ‘-1 | 6" _ g—
PP E
B | e e e udents 'S5 | S |5
| | pwo (]ljz?pﬂlia_tos and schnars in class. - ‘ (,t . L/l g L‘
_lb.,A; I'train my sludcnls commun:mlum skills., ‘ S‘ ‘ gj | | _5:_
) 16 I (hxruss pu//lcs / rt.u.‘nL news in class. b‘ _ L’ | } | S‘
i 1‘/7 I ;,uldc the sludcnlx in their innovative work. I S U\ S‘
B 18 1 I'help my sludents in getling placements | career (‘nhAh&(‘mOhlSknrecr counseling. ‘ S'-‘ s__ t.,\ .. f
9 7I7¢rlcoura;,e my students to parllopalc in cEJiuijrrixlj’itvchnlcal_cvenl_s N f _S‘ . ) 5 tL
|5 3"
S 5
S
1
S
S
=3
S"

27 | cclchmtc the success of my students. '-/t I “]

22 | |nvolvc in (ulloyc Level aclivities. | S \j [ g‘
3 Tinvolve in promotion of the ¢ nllopo \ é ‘1 \ S"
24 | maintain E,oo(i inter-personal relationship with others in College S L(

25 I | give suggestions for the improvement of the College. g 5

b - — — — 1 . — + -
26 |1 maintain rccords rclaled to my department.

26 | y dey B [ S| 4 Y
7 chcculc cxamination rclalcd awpnmcnls | g | ‘-1 5—
)8 l I maintain my workplace clean and neat. | € L]

- | - !

Iam pmln(u‘nl with the rules & regulations relevant to students and staff of the I
29| ((vilq't B CS_ b‘
| Trefer always the recent edition of the book for reference & updating my g g—— 4 gf
30 knc)wlc dge by reading newspapers and other sources. q
¢ add - - ! I ]
44y
‘_7 S . Tetat /150 | ( 150 ‘ l [ 7/lso
- - |
Converted to % quéé C@ 66‘ 48/{ q&/
Pecr 1 nominated by Self & Peer 2 by HODPrincipal Average of all 4 category in %=
! ) J
Peer 1 Pecer 2 ; UMAL L
To the best of my knowledge, the information given by me is true and comect. |

/
qﬁéﬂj P

Date: Signature of the Faculty

urd’rv‘aﬁw v?rf G

Tav | ,\t)
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GRAMIN MAHILA MAHAVIDYALAYA, SHIVSINGHPURA.'S!K AR

SESSION-  De\a—~ 2p
Performance Appraisal Form for Non-Teaching Staff

1. Name of the Faculty -M3~5 Kl_a' M
| “"j T
2. Position Title LL })72 ; ;
3 atc of Cntry i Scrvice
D Entry into Scrvice ; Jalg 200 £
4. No.of Years in Service p
5. Date of Retirement
6. Qualification 2B . .
_ ’}ML‘"[MMPHLQ'
7. Details of Current Responsibilitics g
I. PROFESSIONAL COMPETENCE
Sl o Excellent i Good [ Satisfactory . | Average | Poor
N ‘ [ ‘
> ‘ | ; |
M | Knowledge ofrules, regulationand [ ‘
| procedurc V
| | |
2 ] Ability 1o organize work andcarry it ‘T |
| out | i
v [
3 Ability and willingness to takcup I ‘ [
| additional load intimes of M ' ! {
exigencies [ ; ‘ | “
4 Crezativity and innovation ‘
f - ‘ ‘
| | |
5 Ability o leamn and performnew | |
dutics [
| LY | |
6 ! pacity to supervise® ‘ |
(ForSupcrvumgSlalTOnJy) ‘ = '
7 )ou possess good knowledge(thcory, [ | |
hznds on)for all aspects of the job l [
1o performyour job functions
satisfactorily? ‘ 1/ [
E
I1. PERFORMANCE 7
Sl | [Excellent | Good | Satisfactory | Average . | Poor
No. | ;
[ ‘ !
1 | Awarcness of policics and [ ) T 1
procedures of the institution? | | [/’ |
[ [ [ |
2 | Mazintenance of Files/Records ’ l [
| | Y |
|
‘ A d of work '
3 Accuracy & Speed of w J‘ | L |
4 Neatness & tidiness of work \/'
{

5 Completion of werk on i

schedule

sau | “ﬁ(ﬂ S \ﬁ" L HE

-7

[ a)
’h\—"




0 Dilfgence nnd sense of | \ o ‘ e
responsibility “ }
1 — =
111, PIERSONAT, CHARACTERISTICS
51 Ixcellent Good | erli"l:nclnry /\vcm[zc \' Poor ]
NH
| Attondanos '
2 Punctuality
l Diseipline o
A "Inlcurll)'nmll-\:'il_u-vuﬁub o o -

1v. A rrrr Ul)l<‘ 'l ()\\/ARI)S CO- W()Rl\l' RS

SL . ' “Execllent
No,
— -
| Cooperntion witly ) our
colleagues?

2 o Mutual imotivation \\ltlu\mu
colleapues? L-

Vo ATTITUDE TOWARDS PUBLIC

Sl | Excellent Good - Average Poor

No, VoA

| Cooperntion (o the needs of the R - ‘
public(Parents, Business Assoc ites, 1
Vendors, Well .
Wishers of the Collepe)?

R ' Vl\ﬂ]\[‘\"!\\ll'l the public whenyou o
interact with them?

VI. S'l‘,\rl?/q-l Ul)l' NT m' LA 1 IONs

Sl Txcellent

No

| “Ability 1o CnRape, motiva ate, Supervise,
andeltectively work L,.) ‘
inthe iterest of stidenty?

! Responsibility towards your o
tsks/areas ol managenient l -~ J

Loassipned o d l
— B

Fhereby declare that the information provided is (rue to the best of

my knowledpe.
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-ﬁh \\\\

Date. - \ |||IL‘ nm é{#\(\l\l& AN henting l}\\\:)m\ stalr
‘ — 1
" k : SR AR IS

Countersigned by the Heg h!“-fhé‘Alln\«ﬂ(\ﬁt‘lgn
< ORINON WS

‘)



GRAMIN MAHILA M .-\l"l/\V”)VA LAYA, SHIVSINGHPURA, STKAR

SESSION: Do\ a—2 v

Performance Appraisal Form for Non-Teaching Staff

1. Name of the Faculty

»f\ @aTS e

2. Position Title : Pe

3. Date of Entry into Scrvice : \v¢ 5 ln\"
4. No. of Years in Service : ahkd

5. Date of Retirement

6. Qualification :
- Ath

7. Details of Current Responsibilities

1

PROFESSIONAL COMPETENCE

[s1 | Excellent Good | Satisfactory Average Poor
| No,
|1 Knowledge of rules, regulationand
procedure e
‘ .
2 Abilily (o organize work andearry il
1 out ~
3 | Ability and willingness to takeup
additional load in times of 7
[ exigencies
e Creativity and innovation |
(Ot
|
5 Ability to leam and performnew
duties
6 pacity to supervisc* g
(For Supervising StafT Only) A\
7 you possecss good knowledge(theory,
hands on)for all aspects of the job
1o performyour job functions
satisfactorily? \./’
11. PERFORMANCE
| Sl Excellent Good | Satisfactory = | Average - | Poor
| No. “ ' : s
' : ! e ot
i 1 Awarencss of policics and | e
3 procedurcs of the institution?
I |
[ 2 | Maintenance of Files/Records
3 | Accuracy & Speed ol'work
| | w
4 - Neatness & tidiness ol work
| S | Completion of work on
} ‘ schedule ; T

-

I ——



[II.  PERSONAL CHARACTERISTICS

Diligence and scnsc of
responsibility ‘ 7 [ . ‘

| S1. Excellent Good —rSnlisfnclcr)rgr/r—FT\vicragc » Poor
No,

f 1 Atlendance ae S
2 Punctuality \/

[ 3 Discipline

Integrity and behaviour

N

IV. ATTITUDE TOWARDS CO-WORKERS = gt
Sl o Excellent Good Sntisf.nvclolly' . Avcmgc ‘Poor
No. : o S
1 Cooperation with your |
’ colleagues?

Mutual motivation with your

collcagues? 1

‘ assigned (0?
L__ R B R

V. ATTITUDE TOWARDS PUBLIC
Sl Excellent Good Salisfactory Average | Poor
.| No. RN o e
| Cooperation to the needs of the
public(Parents, Business Associates, o
Vendors, Well : x
Wishers ofthe College)?
’ 3 Ra i i
| pportwith the public whenyou —
L interact with them? ) ‘ L
VI.  STAFF/STUDENT RELATIONS
Sl Excellent Good | Satisfactory Average Poor
No.
[ 1 Ability to engage, motivate, supervise,
and effectively work ] 7
l inthe interest of students?
3 Responsibility towards your

lasks/ arcas of management v

Declaration
I'hereby declare that the information provided is true to the best of

my knowledge.

PR E— _.,T/,
Place:- e \r«) _~
N e (A S
Date:- Name nature §Tthe fon fc':xching stalf
\ = Py
oy ?li‘\‘(n SHRTHN N e

Countersigned by the Head of the Institution



